A guide to Nordic Ecolabel’s
Building Materials Database
Dear Building Materials Manufacturer,
Welcome to Nordic Ecolabel’s Building Materials Database. By following the steps below,
your product(s) will be visible to all Nordic Ecolabel licence holders and companies which
currently are in the process of constructing a Nordic Swan Ecolabelled building.
When all the steps below have been completed, your product(s) will receive the status
“Application registered”. When a licence holder adds one of your products to the list of
materials which will be used in the project, a Nordic Ecolabel environmental officer
will go through all the details and documentation of your product. Once this is done,
provided that your product fulfills Nordic Ecolabel’s requirements, your product will
receive that status “listed” and may be used to construct a Nordic Swan Ecolabelled
building.
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Once the contract, stating the terms of
conditions for using Nordic Ecolabel’s
Building Materials Database has been
signed and sent to one of the email
addreses on the application form, you
will receive an account and will be able
to log into the database to list your
products.
Start by clicking Listed Materials 
Add Listed Materials in the blue, top
menu.

2

Start by adding the name of the product in field A. In field B & C, you will be able to
categorize your products, either as construction materials or chemical products.

Field D will open up once a sub-category has been added to your product in field C,
and you will here get the chance to categorize the product, in even greater detail.

!

Please note that the way you categorize your products in fields B through D will have
an impact on what appendix is opened up for you later on in the process, where you
are asked to describe the contents of your product.
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In the field “Add additional information of the product (Reserved for the Manu
facturer)”, you have the opportunity to further describe and market your product, as
a service to the buyer. Please state details such as area of use (what type of surface
your product should be used on, whether it’s a product best suitable for use outdoors
or indoors etc.) and other unique selling points for your product, but keep the information short and clear. This information will be visible for the licence holders inside the
database.
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Please state in what countries your product is sold and under what name. By default,
only products which are sold in the country where the licence holder is located are
shown. However, the licence holder also has the possibility to search for products
which are also sold outside the licence holder’s own country.

!

Save your work as you go along to avoid that your work might be
lost. Once your progress has been successfully saved, press the
button “Declare your product”.

5

Once “Declare your product” has been clicked, a new window will open where you are
able to declare the nature of your product: its substances, certain classifications etc.
Which declaration that will appear is decided by how you categorized your product on
the first page. Should you suspect that the declaration you are asked to fill out is not
applicable for your product, please close the window and go back to fields B through
D. Change the categories, save and click “Declare your product” once again.
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Fill out the form by adding any additional information product information you want
presenterd and checking boxes when asked. Don’t forget to save your progress as often as possible. Once you have reached the bottom of the page, press the right arrow
to proceed.
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At the last page of each decla
ration, you are asked to upload
a product specification sheet
and a “Construction Product
Declaration” (BVD). For chemical
products, a safety datasheet is
mandatory.
Click select to browse your
computer for the file you wish to
upload. Double click the file you
wish to upload. Should you wish
to upload more than one file,
click select again, locate the file and double click.
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Once all files have been
selected, press “Up
load”. This will send all
the files to the Nordic
Ecolabel staff who will
now be able to make
a decision regarding
whether your product might be used in
a Nordic Swan Ecolabelled building project
or not.
Pdf/Jpg/Png files as
well as Word- and Excel
files are all accepted
formats for upload.
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www.mycompany.com/productsheet.pdf

Should the product specification sheet and the “Construction Product Declaration”
(BVD) already be available on the web, you add this link to the document by clicking
“Edit” in the section “Link to product sheet...” and then type the link in the field below.
When you’re done. Click “Done”.
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When you have clicked upload, you will
see a blue ribbon stating that all the “file(s)
have been uploaded successfully” and also
that a red delete button appears next to
each file.
You may now save your progress and if
everything appears correct, you may also
“submit” the declaration.
When the “unsubmit” button appears, you
may close the window.
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Closing the declaration window will take
you back to the start page of the listing
process. Pressing “save” at the bottom
of the page will finalize the process and
take you to a page where all the products you have applied for to be listed in
the Building Materials Database will be
shown. This page may also be reached
from the very first page, by clicking
Listed material  View listed material.
Initially the product you just applied
a listing for will receive the status
“Application registered”. It will automatically be visible for all licence holders who are
looking for your type of product. Should the company constructing the Nordic Swan
Ecolabelled building want to use your product, it may be added to that company’s list
of materials. In doing so, Nordic Ecolabel staff will start inspecting your product. If it
fullfills the criteria for materials used in a Nordic Swan Ecolabelled building, the status
will change from “Application registered” to “Listed” or “Listed with remarks” (the
product may be used in the project, but only if certain conditions are met).
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If a building company has requested to use your product in a Nordic Swan Ecolabelled
building, your product will already be present in the database with the initial status
“Request for application”. After having added the requested information along with
uploaded documentation, do not forget to change the status from “Request for application” to “Application registered” yourself. In doing so, the Nordic Ecolabel official will
know that your application is complete and he or she can begin inspecting your pro
duct.

!

Please note: Should your product not fulfill Nordic Ecolabel’s requirements for building
products used in a Nordic Swan Ecolabelled building, the licence holder and yourself
will be notified about this in an e-mail and your product will immediately disappear
from the database. The new status of your product, “Denied”, will however not be
shown to other applicants and licence holders.
Do not hesitate to contact us should you encounter any problems!
Thank you for your interest in showing your products on Nordic Ecolabel’s Building
Materials Database!

